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McGraw-Hill offers inspired
new ways to land on your feet.

HANDBOOK OF BUSINESS PROBLEM
SOLVING edited by Kenneth J. Albert. A one-volume “li-
brary” of coping techniques in every area of management—by
30 top contributors who have influenced the state of the

art! $29.95

2. WHAT EVERY SUPERVISOR SHOULD
KNOW: Fourth Edition by Lester R. Bittel. Updated. expanded
edition of the question-and-answer classic.

3. BEAT THE SYSTEM: A Way to Create More Human
Environments by Robert F. Allen. Building a “success environ-
ment” in workplace. community. and home.

4. EFFECTIVE MEETINGS FOR BUSY
PEOPLE: Let’s Decide It and Go Home by William T. Carnes.
Leadership techniques guaranteed to save time. produce “deci-
sions that stick.” $16.50

5. THE MANAGER’S GUIDE TO STATISTICS
AND QUANTITATIVE METHODS by Donald W.
Kroeber & R. Lawrence LaForge. On mastering some of today’'s
most powerful decision-making tools.

6. THE BASICS OF SUCCESSFUL VISUAL-
VERBAL COMMUNICATIONS by George Dusen-
bury. Ingredients and examples of perfect word-and-picture
“marriages” for all print media types. $24.95

7. THE NONPROFIT ORGANIZATION
HANDBOOK, Tracy Daniel Connors, Editor in Chief. Man-

8. HOW TO SELECT A BUSINESS SITE: The
Executive’s Location Guide by Jon E. Browning. Picking the
"best” better business site and engineering every step of the
transfer. $16.95

9. FINANCIAL INVASION OF THE U.S.A.:: A
Threat to American Society? by Earl H. Fry. "The best in-depth
examination | have seen."—Senator Frank Church. Chairman.
Senate Foreign Relations Committee . $11.50

10. EXECUTIVE’S GUIDE TO BUSINESS
LAW by William A. Hancock. Everything today's manager
needs to know about the federal laws regulating day-to-day
business operations. $34.95

11. THE PAINE WEBBER HANDBOOK OF
STOCK AND BOND ANALYSIS edited by Kiril

Sokoloff. The first book to offer investors up-to-the-minute,
individual coverage of every industry and fixed-income secur-

ity.
— Best-selling McGraw-Hill Handbooks —

12. Buel: HANDBOOK OF MODERN
MARKETING $59.95

13. Davidson & Wie: HANDBOOK OF MODERN
ACCOUNTING: Second Edition $44.95

14. Famularo. HANDBOOK OF MODERN
PERSONNEL ADMINISTRATION
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days' FREE examination. At the end of that time, | will either remit full payment,
plus local tax, postage & handling, or return the book(s) postpaid, without
obligation.

1. — Albert (000752-7) $29.95 8. Browning (008495-5)316 .95

2. ____Bittel (005573-4) 9. Fry(022591-5) $11.50

3. —_Allen (001080-3) 10. ______Hancock (025978-X)$34.95

4. ___Carnes(010117-5) $16.50 11. ____ Sokoloff (059576-3)

5. —__Kroeber & LaForge 12. ____Buell (008838-1) $59.95
(035520-7) 13. ____Davidson & Wiel

6. —_ Dusenbury (018395-3) (015451-1) $44.95
$24.95 14. ____ Famularo (019912-4)

7. —_Connors (012422-1) $34.95 15. Juran (033175-8) $49.95
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Offer good only in U.S. Order subject to acceptance by McGraw-Hill.

SAVE MONEY: Remit in full, plus local tax, with this order, and McGraw-Hill pays
regular postage and handling costs. Same refund privilege applies.
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